SOUTHLAKES COMMUNITY SERVICES

POLICY AND PROCEDURE MANUAL


PROCEDURE:



SOUND SYSTEM SET UP

The sound system is available for users of the centre for an additional fee.

Obtain the power cable from the centre manager.

The sound system is kept in the black sound system box in the alcove of Large Activity Room
The sound system comprises the following elements:



Amplifier
x
1

(black box with dials on front)



Speakers
x
2

(black speaker boxes)



Power Cable
x
1

(black power cable 1m in length)



Speaker Cables
x
2

(silver male connectors both ends)



Mic Cables
x
2

(3 pin female connectors both ends)

Sound System Setup
Power:



Connect the Power Cable

to the back of the Amplifier   and 
to the power point

Speakers:



Connect the Speaker Cables
to the back of the speaker    and      back of the amplifier

Microphones:



Connect the Mic Cables

to front (input) of amplifier  and
bottom of mic

When the system is all connected:

Turn on Power at power point

Turn on power switch  at back of amplifier

Adjust Master Control volume switch on front right of amplifier to suit

Switch on microphone using mic switch on mic handle.

Use sound system
Other:


Other inputs such as guitars, instruments, tape decks ………..

may also be connected in a similar way

(ensure correct cables are used)

Packing the Sound System Away

Disconnect all cables

Roll up cables individually, ensuring no loops and kinks

Put each individual cable into separate plastic shopping bags

Store each individual cable in the blue cable bag separately

Store the amplifier on the first shelf, right hand side

Store the speakers, one on top of the other, vertically on the bottom shelf on the right hand side of cupboard.

Lock the cupboard securely.
