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     Southlake Community Services Inc.

Developing Community            www.morissetmpc.org

             ABN 92 261 619 378
143 Dora Street

Morisset NSW 2264


Ph: (02) 4973 7000
Fax: (02) 4970 5388

Email: mmpc@morissetmpc.org 

VOLUNTEER AGREEMENT

Thank you for agreeing to be a Volunteer for the Southlake Community Services Inc.  Volunteers have an important role in our service.  This Volunteer Agreement has been developed to ensure that volunteers fully understand their role, rights and responsibilities and that clients are provided with the best possible services.

This agreement is made between:

the Board of Southlake Community Services Inc.

and 
_____________________________________ 
Name of volunteer
of
___________________________________
Address of Volunteer


___________________________________


___________________________________
Phone(s)


___________________________________
Email

working in the position of  ____________________________________


and is made subject to the following terms and conditions :

Duration Of The Agreement

Subject to the satisfactory completion of a three-month probationary period, this agreement is for an initial ______________ month period, commencing on _________________(date).

This agreement may be terminated by either party.

The Project Coordinator will give a minimum of fourteen (14) days notice of termination.

The volunteer is requested to give a minimum of fourteen (14) days notice of termination.

If the agreement is not terminated on the date of expiry, it shall be assumed to extend for another similar period.

Duties
The volunteer shall carry out the duties as outlined in their Job Description.

A review of the volunteer’s performance will be conducted annually by the Coordinator.

Reimbursement

Volunteers will be reimbursed for out-of-pocket expenses incurred during the course of fulfilling SLNC Project duties.  Receipts should be kept and provided to the Coordinator.  Refer to the “Travel Reimbursement” sections of the Volunteer Policy Document re claims relating to travel expenses.  In all matters relating to the incurring of SLNC expense prior Project Coordinator approval is necessary.
Hours of Work

The normal hours of work will be as follows:  ___________________
  _______________

        (Day/s of the week)

(Times)

If the volunteer is unable to work the above hours he/she should provide one week’s notice to the Coordinator.  The volunteer is not expected to work public holidays.

Insurance

Southlake Community Services will provide accident insurance cover for volunteers.

Code of Behaviour

Volunteers are expected to conform to the Southlake Community Services Code of Behaviour.

Support / Supervision and Training
Regular support & supervision sessions will be held for volunteers by the Coordinator.

Volunteers may approach the Coordinator at any time to discuss an issue.

A Volunteer Induction Kit will be given to volunteers on recruitment.

Volunteers will receive the training and ongoing support needed to successfully undertake their work.

Grievance Procedure/Dispute Procedure
The staff grievance/dispute procedure detailed in The SLNC Policy & Procedure Manual applies equally to volunteer staff.

I _______________________________________ volunteer, confirm that I have been taken through the induction procedure as defined in the “Volunteer Induction Kit” provided to me and hereby undertake to be bound by and to abide by the Policies and requirements of SLNC and to subsequent amendments and instructions relating to such policies and requirements.

SIGNED BY :
______________________________

_____________________





Volunteer




     Date

WITNESSED BY : _________________________

_____________________





Coordinator




     Date
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