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     Southlake Community Services Inc.
  
Developing Community

                     ABN 92 261 619 378

143 Dora Street

Morisset NSW 2264


Ph: (02) 4973 7000

Fax: (02) 4970 5388

Email: nhc@morissetmpc.org  

Website: www.morissetmpc.org


Two (2) Positions available for an exciting new project – “Wollotuka” Eating and Greeting place. This is a fantastic opportunity for motivated workers who would like to create an authentic Bush Tucker Garden in the Morisset area. Where people can come and learn skills, build relationships and contribute to their community.  
Southlake Community Services have been successful in obtaining funding through the Area Assistant Scheme to create ‘Wollotuka Bush Tucker Garden’ on the grounds of the Morisset Multi-Purpose Centre. Our organisation provides a diversity of services including: the Neighbourhood Centre project; Toy Library; Youth Service; a Disability Service and before and after school care program, we also manage the multi-purpose centre where these programs are coordinated. 

We work with a wide range of community members in the Southlake area. We would like to encourage others to participate in our programs and courses. We are eager to connect with our local Indigenous community and gain both their support and assistance throughout this activity. This venture will provide a great opportunity to build and sustain partnerships/relationships within the local community. We are currently recruiting two positions, a Project Coordinator and Project Support Worker to start mid January 2009. For more information about our organisation you can log onto our website. You can email your job application and resume to the above email address or send to 143 Dora Street, Morisset 2264. Applications close - Monday the 5th January 2009 @ 5pm

Project Coordinator
· Grade 4 Year 1 (SACS Award)

· 2 - 3 days per week (flexible)

· 6 month contract – with possible extension 


Essential Criteria:

· Experience in managing projects/people
· Ability to meet project outcomes and deadlines

· Competence in reporting, monitoring and acquittal of funding process
· Sound communication and organisational skills


Desirable Criteria:

· Horticultural knowledge and experience 

· Knowledge of local endemic flora and fauna species

· OH&S ‘Greencard’ 

· Experience in working with people with special needs e.g. Mental Health, disabilities 
Duties & Responsibilities

· Coordinates program or project planning and implementation, including assessing needs, setting goals and objectives. 

· Participates in project budget planning and development. 

· Establishes project work plan and calendar or schedules; monitors, reviews, and evaluates progress.
· Supervision of participants and project support worker.

Skills and Abilities

· Ability to conceptualize and organize project planning process. 

· Ability to take responsibility and function under minimal supervision. 

· Ability to work with wide range of people. 
Project Support Worker
· Grade 2 year 2 (SACS Award)
· 2-3 days per week (flexible)
· 6 month contract 


Essential Criteria: 

· Knowledge and understanding of Aboriginal Culture 

· Gardening practices

· Knowledge of Bush Tucker

· Sound communication and organisational skills

Desirable Criteria:

· Able to work in Teams

· Demonstrated involvement in community project(s)

· Experience in working with people with special needs e.g. Mental Health, disabilities 

Duties and Responsibilities

· Assist in the supervision and implementation of program for the clients of the Project. This includes the planning and purchasing of necessary resources to successfully conduct the program.

· Assist in meeting the needs of clients when in program
· Assist with other tasks associated with the successful conduct of the project such as setting up and cleaning up, and other tasks as delegated by the coordinator.
· Assist in forging and sustaining partnerships with Indigenous community.
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Funded by the Department of Community Services and Department of Ageing, Disability & Home Care

( Neighbourhood Centre Project ( Multi-purpose Centre Project ( Horizons Disability Program (Southlake Youth Service ( Happy Hippo Toy Library

